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Issue Tracker Screen

¥

188 ITD Issue Tracker - =
P = t I T k Filter by Opened Date:
[Mpcs roject Issue Tracker >
Dashboard Priority: Status: Schedule: . ‘

Issue ID 1 Issue |Program Demonstration 2/11/2012 4:54 PM
Assigned To  |Mike McCormick Jv| Add Priority | Medium |v|
Issued By PM  |Federal Government Jv| Add E E E E
Dept./Office  |MPCS [w]
Category Requirements Analysis [w] Status Open || Lz

Create Mew Issue
Opened Date 2/11/2012 Milestone Date | 2/17/2012 P —
Open Time #:21 PM Closed Time ] Edit Browse All Issues
Planned Days B Delay Days G Search Issues

Closed Date View Charts

View Reports

Comments

Edit Contacts
Edit Status
Edit: Categories
Edit Priorities
Edit Reports
Refresh Data

Submit "draft” Req. Analysis report to COTR no later than 2.17.2012
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| Record: M 1ofl L I 74 Search




Contacts Screen

Eﬁ Contacts

mpcs Mike McCormick &%

General Opened Issues || Assigned Issues | Issues Reports

o [ )L o () () o) (8] (8
First Marne: |Mike [ Federal Employee [ I [ Intern
Last Name: [McCormick E-mail Address: |
Job Title: | Web Page: |
Business Phone: | Dept./Office: | | [ Ty
Home Phone: | Department #: | officed [
Mobile Phone: | Contractor: | | [ Tp
Fax Number: | Notes
Office #: | | Print Contact |
Mail Stop: | | Print Contacts ]@
Address
|C'rt~,r |State |F‘|:|5tal Code |C|:|untr~,r
W

[ Export Contacts Table ] Excel file to create: |c:'\Excel Files\contacts. xls
Mote: Add "Excel Files™ Folder to your C drive before exparting.

|Record: M < 1of1 | » M b | K Unfiltered | Search




When Issues are assigned they are

listed in the individual’s Contact

folder.

\

Contacts Screen — Assigned Issues Tab

]ﬁ.ﬁ Contacts

fapes

Mike McCormick g

* pE—
General | Opened I.ssues| Assigned Issues |L55ues Reporis

Title

- | Priority

-

Category

-

Assigned To

-

Status -

Due Date -

Frogram Demonstration | Medium

Requirements Analysis

Mike McCormick

Cpen

2MTI2012

Submit “draft” R

4|

I Export Contacts Table ] Excel file to create; |c:'Excel Files\contacts, xls

Mote: Add "Excel Files™ Folder to your C drive before exporting.
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Departments Screen

Tﬁ.ﬁ Departments -

Departments

Department ID: 1 Print Department List]

Dept. fOffice Name  |MPCS

Department Mumber Office ID
Director (] Acting
or Title
Deputy [ ] Acting
Sec. (Adminr [] Acting

Add Record Find Record Delete Record

| Record: M < 1of1 bWk | Search




Reports Screen

Seven (7) pre-built reports

188 view Reports .

|| Project Issue Tracker Reports

Select a Report to Open Print Reports

Open Issues

Open Report ] [ Departrent List ]

Issues by Category [

Issues by Status | categoryreport | [ Print StatusReport |
[
[

Issues by Assigned To
Issue Details

Closed Issues
Department List

Assigned To Report ] [ Details Report ]

Closed Report ]

Dpen Report



